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IIOCTAHOBJIEHME

OT «22» wioHa 2012 r, Ne 24

c.Yetriposka
«O6  yTBepKACHHA  ANMMHHCTPATHBHOIO pernaMeHTa
UPELOCTABICHHA MYHUIMOANLHOH Yyomyry «Ilo Bhiade
AOKYMEHTOR  (BLITIHCKM M3  NOXO34WCTBEHHOM  KHMIH,
CHPABOK N HHBIX JOKYMEHTOR))

B cooteetctrHn ¢ PenepanpHLIM 3aKoHOM OT 27 Hions 2010 roga Ne 210-
D3 «O6 opraHU3aUHM IIPeNOCTABIECHUS TOCYNapCTBEHHBIX U MYHHIMIIANBHEIX
YCIyr»

HOCTAHOBJISIIO:

1. VrBepmurs  agMuHHCTpaTHBHEIN PerilaMeHT  IPEeAOCTABIECHUS
MyHHUMNAIbHOH — yCIyrn  «Ilo  BbImade  JOKYMEHTOB  (BENTHCKH W3
OXO3HCTBEHHOH KHUIM, CIPAROK M HHEIX TOKYMEHTOB )»

2. IlocranosneHwe BCTymaeT B CHIY C JaThl €ro OOUIHATBHOTO
OMyOIHKOBaHHS ¥ PACIPOCTPAHSIETCS Ha IPABOOTHOWICHHS, BOHUKIIHE ¢ 1 pIoms
2012 ropa.

3. Ony6nukoBaTh HACTOALIEE NOCTAHOBICHHE B OQHIMANEHOM HCTOYHHKE
OMyONMKOBaHWS MyHHLWNANBHBIX IIPABOBRIX  aKTOB OPrasoB  MEeCTHOTO
CaMOyNpaBIeHuUs CEeIbCKOTo MmoceneHus UeThIpoOBKa.

I'naBa aqMuHECTpANUK
CEJILCKOTO nocenenus YeTripoBKa

Hcn. Tlonkossiposa
(84650) 41-2-30




YTBepKIEHO:

ITocTaHOBJICHHEM aIMHUHHUCTPAIIUH CEITBCKOTIO
nocenenuns: YersipoBka Ne 24 ot

« 22 » wnrons 2012 r.

AIMAHHUCTpATUBHBI Il pETIaMEHT
aIMHHHUCTPALMH CEIIbCKOr0 IoceleHUA YeThIpOBKa IPEIOCTaBICHUA
MYHUIIUTIATbHOU yCcIyru « I1o BeIjaue JOKyMEHTOB
( BRIMMCKH U3 MOXO031HCTBEHHON KHUTH, CIPaBOK M HHBIX JOKYMEHTOB))»

1. OOmue monoxeHus.
1.1. HaumeHOBaHME MYHULIIUNIAIBHON YCIyT'H

AJMUHHCTPATUBHBIN pPErIaMEHT NPEIOCTaBICHUS MyHUIIMIAIBHON YCIIYTH 110
BbIJa4€ JOKYMEHTOB (BBIMUCKU M3 MOXO3SMCTBEHHOW KHUIH, CIPaBOK M MHBIX
noKyMeHTOB) (najiee aJMHHUCTPATHBHBIA PErJIAMEHT) pa3paboTaH B IIEJSX
ITOBBILIEHUS Ka4€CTBA UCIIOJHEHUS U JOCTYITHOCTH PE3YJIbTAaTOB IPENOCTABICHUS
MYHUIUNAIBHOW YCIYTH MO BbIJIaye JOKYMEHTOB (BBIMTUCKU U3 MOX035HCTBEHHON
KHUIM, CIPAaBOK W MHBIX JOKYMEHTOB) (Jajgee MyHHULHUIAIbHAs yCIyra),
co3gaHue KOM(OPTHBIX YCIOBHH [Uisl ToJiydyarejled MYHULMNAIbHON YCIyrd
(manee 3asBUTENN), M OIpENEISET MOPSNOK, CPOKH U MOCIEAOBATEIbHOCTh
necTBUi  (aAMMHHUCTPATUBHBIX  HIpoueayp) AJAMHHHUCTpPAlMM  CEJIbCKOIO
nocesieHus YeTsIpoBKa IPU MPEIOCTABICHUN MyHULIUIIAIIBHONW YCIIYTH.

1.2, HaumenoBanue opraHa MECTHOI'O caMOyIIpaBJI€HHA,
IIPEOOCTaBIAIOMEr0 MyHHIIUIIAIBHYIO YCIYT'y
1.2.1.  IlpemocraBneHne  MyHHIMOAIBHOM  YCIYIM  OCYILECTBIISIET

AJIMUHUCTpaIUs CeNbCKOTO nocejeHus YeThlpoBKa (ajiee aIMUHUCTpAIUS).
[IpenocraBneHre MyHULMNAIBHOW YCIYTH OCYILIECTBIAKOT CIHEIUATUCThI
aIMHUHUCTPALIMU CEJIbCKOI0 MOCENeHUs YeThIpOBKa.

1.3. HopmaTuBHBIE HpaBOBBIE aKTHl, PETYIHUPYIOMUE HCIOIHCHUE
MYHHUIUIIAJILHON YCIYTHU:

Konctutymuss Poccuiickoit ®Depeparuu ot 12 gekabps 1993 rona
(Poccuiickas razera. 1993. Ne 237; CoOpanue 3akoHojaTeiabctBa Pd,
26.01.2009r.. Ne 4, ct. 445);

®enepanbHbIil 3aK0H 0T 22 oKTsI0pst 2004 No 125 - @3 «O0 apxuBHOM Jenie B
Poccuiickoit @enepannn» (Cobpanue 3akonomarensctBa PO, 2004. Ne 4.3. cr.
4169; 2006. Ne 50. ct. 5280; 2007, Ne 49, ct. 6079; 2008. Ne 20, ct. 2253);

®enepanbHbIM 3aKOHOM OT 2 Mast 2006 Ne 59-03 «O nopsnke paccMOTpeHUs
oOpamennii rpaxmaan Poccuiickoit deneparun» (CoOpaHue 3aKOHOIATEIHCTBA
P®, 2006, Ne 19. ct. 2060);

nocranoBienue [IpaBurensctBa Poccniickoit @enepanuu ot 15.06.2009r. No
478 «O eguHoil cucreMe MH(DOPMAMOHHO-CIIPABOYHON MOAJEPKKH TpaxkaaH U
OpraHU3alMi [0 BONPOCAM B3aUMOJCUCTBUSA C OPraHAMU HCIIOJIHUTEIBHON
BJJACTU W OpraHaMd MECTHOTO CaMOYMpABJICHUS C  HUCIOJIb30BaHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHHUKaMOHHON ~ cetn  Wutepuer»  (COopHHK



3akoHojarenbcTBa PD. 22.06.2009r., Ne 25, ct. 3061);

UHBIMUA (pefiepaTbHBIMU 3aKOHAMHM, COTJAIICHUSIMH (elepaabHbIX OpraHOB
WCMOJIHUTEIbHOW BJIACTU W OPTraHOB MCIIOJHUTENBHOW BIIACTH HOBropoackoi
o0nacTu, ApyruMu OOJACTHBIMH 3aKOHAMHU, a TaKK€ WHBIMH HOPMATHUBHBIMHU
1paBoBbBIMM akTaMu Poccuiickon denepanny 1 OpraHOB MyHULMIIAIBHOW BIIACTH
Hogsropoackoii o6nactu.

YcraB cenbckoro noceneHus: YeTbipoBKa

1.4. Pe3ynpTaT IpeoCTaBICHUS MYHUITUIIAIbHONA YCIYTH
1.4.1. KoHeuHbIM pe3yJlbTaTOM MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTH
ABJISIETCS BblJaua TU0O0 OTKa3 B BbIIaue BBHIITUCKH (CIPAaBKU) U3 TOXO3IMCTBEHHON
KHUTY ¥ UHBIX JOKYMEHTOB.

1.5.0nmncanue 3asBUTENEU

1.5.1. 3asBuTENAMH MYHUIIMIIAJILHON YCIYTHU SBJISIOTCS:

(u3nyUecKue JInIa;

IOpUIMYECKUE JTULA;

1.5.2. Ot umenn GU3NYECKUX JIHI U UHIUBUAYAIBHBIX MpeaNpUHUMATENCH
MOTYT JIEMCTBOBaTh JIIOObIE 3aMHTEPECOBAHHBIC JIMI[A B COOTBETCTBUU C
3aKOHOAATENbCTBOM Poccurickon denepanuu.

1.5.3. OT uMeHU IPUIUYECKUX JIUI] MOTYT JIEMCTBOBATH JIUIA, JCUCTBYIOIINE
B COOTBETCTBUM C 3aKOHOM, HHBIMM HOPMATHBHBIMU IIPABOBBIMU AKTAMH U
yUpEAUTEIbHBIMUA JIOKYMEHTaMHU, 0€3 JIOBEPEHHOCTH; MPEACTABUTENIU B CHILY
NOJIHOMOYMK, OCHOBAHHBIX HAa  JIOBEPEHHOCTH  WJIHU norogope. B
OPEAYCMOTPEHHBIX 3aKOHOM CIy4dasX OT MMEHU HOPUAUYECKOIrO JIUIA MOTYT
JEHCTBOBATh €r0 YYACTHUKHU.

II. TpeboBaHUA K MOPAOKY IPEAOCTABICHUA MYHHIIUIIAIbHOMA YCIYTH.
2.1. Tlopsamox wuHPOpMHpPOBaHHSA O IMpaBWIaX MPEAOCTABICHHAA
MYHHLIUIAJIBHON YCIYTU

2.1.1. Mecto HaxOXACHUA aJMUHUCTPAIIMH  CEIbCKOTO ITOCEICHHUS
YerripoBka: Camapckas o01. Komkunckuii paiion, na.benoosepnas, yi.
[Ipunoposxnas, 1. S; IloaroBsiit agpec: 446804, Camapckas 001., Komkunckuit
paiioH, c. YetbipoBka, yi. llenTpanbnas, 1. 63.

2.1.2. I'paduk (pexum) mpuemMa 3aMHTEPECOBAHHBIX JHI] MO BOMPOCAM
OPEAOCTABIEHUS  MYHHIMIAIBHOM  yCIYTM  JOJDKHOCTHBIMH  JIULIAMH
aIAMUHUCTPALIMM CEJILCKOIO MOCeNIeHUsI YeThIpOBKa:

nonenenbHuk  08.00-16.00, mepepris 12.00-13.

cpena 08.00-16.00, mepepriB 12.00-13.00
YEeTBEPr 08.00-16.00, mepepsis 12.00-13.00
cyb0oTa BBIXOJTHOM
BOCKPECEHbBE BBIXOJIHOM

2.1.3 CopaBouHEI€ Tene(OHBI :
Tenedon ['maBel agMuHHCTpanuu cenbckoro mnoceneHus Yereipoka: 8(84650)



41-2-30;
Tenedon crnenuanucToB agMUHUCTPALMU CEJIBCKOTO MoOceleHUs YeThIpoBKa:
8(84650) 41-2-91;

2.1.4. Uadpopmanus o HOpsAKE NPEAOCTaBICHUS MyHHIIUNIAIBHON yCIyTH
IIpEACTaBJISAETCS:

HEMOCPEJCTBEHHO CHEUUATUCTaMU aJAMUHUCTPALMH CEJIbCKOTO MOCEIeHUs
YeTbIpoBKa NpH JUYHOM OOpAIECHUU;

C HCIOJb30BAHUEM CPEACTB IMOYTOBOM, TE€NE()OHHON CBSI3U M BJIEKTPOHHOU
MOYTHI,

MOCPEJICTBOM pa3MelIeHUs] B MH(DOPMAIMOHHO - TEIEKOMMYHHUKAIMOHHBIX
CeTsIX OO0IIero mojib30BaHus (B TOM uucie B ceTu MHTepHeT Ha oduuuambHOM
caire aAMUHHUCTPALINU MYHULHANIAIBHOTO palioHa Komkunckwmii:
nvaadm@qgmail.com, ny0iukamnuu B CpeAcTBaX MacCOBOM HH(MOPMAIIHH;

2.1.5. OcHOBHBIMH TpeOOBaHMSIMHU K HWH(DOPMUPOBAHUIO 3asBUTENEH
SBJISTFOTCSL:

JIOCTOBEPHOCTH MPEAOCTaBIsIeMON HH(POPMAIINH;

YETKOCTh H3JI0XKEHHS MHPOPMAIIHH;

MOJTHOTa MH(OPMHUPOBAHHS,

HarJIAIHOCTh (POpM MPEeAOCTaBIIEMON HH(POpMaALIUK;

yA00CTBO U IOCTYHOCTD MOJy4YeHUs! HH(OpMaIIK;

ONEepPaTUBHOCTD MPEAOCTABICHUS HH(POpMaALIUK;

2.1.6. Tlopsanok mnpoBeleHUs CHelUalicTaMd AJIMUHUCTPALUU CEIbCKOTO
noceneHuss  YeTblpoBKa  KOHCYJIBTAIIMM MO  BONpPOCaM  MPENOCTABICHUS
MYHULIMOAIBHOM  YCIyI'M  NOPEACTaBI€H B  IyHKTe 2.7.  HACTOSIIIETO
AJMHUHUCTPATUBHOIO PETJIaMEHTA.

2.1.8. 3asgBuTenu, HampaBUBIIME B AJMUHUCTPALMIO CEIbCKOTO MOCEIECHUS
YeThlpoBKa JOKYMEHTHI JJI TPEIOCTABICHHUS MYHUIUIAIBHOW YCIYTH, B
0053aTeIBbHOM MOPSJIKE MH(POPMHUPYIOTCS CHEIHATUCTOM OT/AENa MO BOIpOcaM,
YKA3aHHBIM B IIYHKTE 2.7.2 HacTOAmEro AAMUHACTPATUBHOTO PETJIAMEHTA.

2.1.9. B mo0o0e BpeMsi ¢ MOMEHTa IIpreMa JOKYMEHTOB, YKa3aHHBIX B IIyHKTE
2.2.2. nacrosimero AAMUHUCTPATUBHOTO PETNIAMEHTA, 3asBUTENIb UMEET MPABO Ha
MOJIy4YeHHE  CBEICHMM O  MPOXOXKACHUM  MPOLEAYypbl  NPElOCTaBICHUS
MYHUIUMNAIBHOW YCIYTrd OpH MOMOIIM TejedoHa, 3JIEKTPOHHON MOYThI, WIIU
MOCPEJICTBOM JIMYHOIO TOCELIEHUsT AJIMUHHCTpPALMU CEIbCKOr0 MOCEIeHUs
YerbipoBKa.

2.1.10. Jlnsg monydyeHUs CBEACHUM O MNPOXOXKIACHUM TMPOUEAYyp IO
NPEAOCTABJICHUID  MYHHIMIAIBHOM  YCIYyTHM  3asBHUTEIIEM  YKa3bIBAIOTCSA
(Ha3bpIBAIOTCA) JlaTa U BXOJSAUIMN HOMED, YKa3aHHBIC B MOJYYEHHOM 3asiBUTEIIEM
BTOPOM 3K3EMILUIAPE 3asBJIECHUSA. 3asBUTENIO NIPENOCTABISAIOTCS CBEJIEHUS O TOM,
Ha KakoM »JTane (B IIpolecce BBINOJHEHUS KakKOW aJIMHUHHCTPATUBHOMN
IIPOLIETyPbl) HAXOAUTCS MPEICTABICHHBIN UM MaKeT JOKYMEHTOB.



2.2. IlepedeHb JOOKYMEHTOB, HEOOXOOMMBIX M INPEIOCTAaBICHUSA
MYHHUIIUTIATbHOU YCIYTH

2.2.1. OcHOBaHMEM [UIsl PacCMOTPEHUS AJIMHHUCTPALMEN  CEIbCKOIO
noceneHus YeTelpoBKa BOMpoca O MPEAOCTABICHUUM MYHMIIUNAIBLHOM YCIYTH
JIvliaM, yKa3aHHbIM B nyHkTe 1.5.1. Hacrosmero AJIMHUHUCTPATHUBHOIO
peryiaMeHTa, SIBJISETCSl MMCbMEHHOE oOpallieHue (3asBJICHNUE) 3asBUTES.

2.2.2. JIns npuHATHS PELICHUS O NPEAOCTABIEHUN MYHHUIIMIIAIBHON yCIyTH
B AamuHuctpanuio BennkocenbCKoro CenbCKOTO IOCENeHUs 3asBUTEIEM
PEACTABISAIOTCS CIAEAYOIME JOKYMEHTHI:

a) 11 PU3NIECKOTO JIUIIa;

- 3agBieHue (IIpunoxkenue Ne 1 Kk HacTtosimieMy AJIMUHUCTPATUBHOMY
pErIaMeHTy);

0) JUTsl FOPUAMYECKOTO JIUIIA:

- 3asBiienne (IIpuinoxenue Ne 2 k HacrodieMmMy AJIMUHUCTPATUBHOMY
perjlaMeHry);

- IOKYMEHTbI, HEOOXOIUMbIE JIJIsl BbIJAYM TE€X WJIM UHBIX CIIPABOK:

A. Jlns cipaBKu O COCTaBE CEMbH:

- IOKYMEHT, YyJOCTOBEPSIIONIMNA JIMYHOCTb 3asiBUTENs  (MpeCTaBUTENS
3asIBUTEJIA);

- IOKYMEHT, YJOCTOBEPSIOMIUM [OJTHOMOYMS TPEICTABUTENS 3asBUTEIS
(IOBEpEHHOCTH | T.11.).

Bb. Jlns cripaBku ¢ MecTa )KUTENbCTBA YMEPUIETO:

- TOKYMEHT, YyJOCTOBEPSIOUIMN JHMYHOCTh 3asBUTENS  (IIpeIcTaBUTENs
3asBUTEIIA ),

- IOKYMEHT, YIOCTOBEPSIOIIUA IMOJHOMOYMS TMPEICTABUTENS 3asiBUTEIS
(IOBEpPEHHOCTH U T.I1.).

B. /1151 BBINMKMCKY U3 MOXO35UCTBEHHON KHUTH:

- JIOKYMEHT, YJOCTOBEPSIOIIUN JIMYHOCTh 3asBUTEINS (MPEICTaBUTENS
3asIBUTEIIA);

- IOKYMEHT, YJIOCTOBEPSIOMINI MOJHOMOYUS MPEIACTABUTEINS 3asBUTENS
(moBepEeHHOCTD U T.I1.).

I'. JIns1 BBITIUCKY W3 TOMOBOM KHUTH:

- JIOKYMEHT, YJOCTOBEPSIOIIUN JUYHOCTh 3asBUTEINS (MPeICTaBUTENS
3asBUTEIIA ),

- IOKYMEHT, YIOCTOBEPSIOIIMI IMOJHOMOYMS MPEICTABUTENS 3asiBUTEIS
(IOBEpEHHOCTH | T.I1.).

. JIJist BBIMUCKH U3 TTOXO03IMCTBEHHON KHUTH Ha MOJTydeHne 0aHKOBCKOM
CCYJIbL:

- JIOKYMEHT, YJOCTOBEPSIOIIUN JIMYHOCTh 3asiBUTEINS (IPEICTaBUTENS
3asIBUTEIIA);

- JIOKYMEHT, YJOCTOBEPAIOUIMN  IIOJHOMOYMS  IIPEIACTABUTEI
3asiBUTENS (JIOBEPEHHOCTD U T.II.).



E. /i cripaBKy 0 HaJTW4YUU 3€MEIbHOTO y4acTKa, CKoTa (s
OCYILIECTBJICHUS MTPOAAXKH CENbCKOXO3IMCTBEHHOU MPOAYKIIUHN):

- JIOKyMEHT, YJOCTOBEPSIOIIUM JIMYHOCTh 3asBUTENs (MPEICTaBUTEINS
3asIBUTEIIA);

- IOKYMEHT, YJIOCTOBEPSIOMINI MOJHOMOYUS MPEIACTABUTEINSI 3asBUTENS
(1OBEPEHHOCTH U T.I1.).

K. JIns 0630pHOIM cripaBKH JIJIsi HOTapuyca:

- KCEpOKONHMs Nacnopra MU HOTAPUAIBHO 3aBEPEHHON JOBEPEHHOCTH
JIOBEPEHHOTO JIUIIA).

3. Jlnga chopaBKM O HaJUM4YMM JIMYHOTO TMOACOOHOTO XO3SMCTBA ISt
MOJIy4EeHHSI COLIUATTbHBIX MOCOOUIA:

- MACTHIOPT 3asIBUTEIIA.

2.2.3. Tlo cBoeMy JKCIaHWIO 3asBUTEIb JOTOJHHUTEIIBHO MOJXKET
MPEACTABUTh UHBIE JOKYMEHTHI, KOTOPHIE, 10 €0 MHEHUIO, UMEIOT 3HAYCHUE TSI
MPEAOCTaBICHNS MYHUIUIIAJbHON yCIYTH.

2.2.4. AnMuHHCTpanus CEIbCKOro IOceNieHHs YeTslpoBKa HE BIIPABE
TpeboBaTh OT 3asBUTEIIA MPEJCTABICHUS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HACTOAIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.2.5. IlpueM NOKYMEHTOB IO MPEIOCTABICHUI0 MYHUIIMTAIBHON YCIyTH
ocymiecTBisieTcs 1o aapecy: 446720, Camapckas obnactb, KomkuHckuit  paifoH,
c. UersipoBka, yiu. IlenTtpanbHas, 1. 63 B COOTBETCTBUH C PEKUMOM pPaOOTHI,
yKa3aHHBIM B IyHKTE 2.1.2. HacTOSIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.3. CpokH UCHIOTHEHUA MYHUIHIAIbHON QYHKIIHH:

2.3.1. O0mumii CcpoK OCYIIECTBICHHUS MPOIEAYPHl MO MPEAOCTABICHHUIO
MYHUIIUNATBHON yciayru cocraBisier 10 (mecars) paboumx THEH co THS MOAAYH
3asBJICHUSI U JOKYMEHTOB, MPEIyCMOTPEHHBIX IYHKTOM 2.2.2. HACTOSIIErO
AJMUHUCTPAaTUBHOT'O PErJaMEHTa.

2.3.2. B o0mmii cpoKk OCYIIECTBIECHHSI MPOLEAYPHI MO MNPEIOCTABICHHUIO
MYHULMIIATBHOW YCIYyTr HE BXOJAT NEPUOJIbl BpEMEHU, 3aTPAUCHHbIE 3asBUTEIIEM
Ha HCTPaBJICHUE U JOPAOOTKY JOKYMEHTOB, MPEIyCMOTPEHHBIX IMyHKTOM 2.2.2.
HACTOSIIIEro AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.3.3. Hauano o0mero cpoka OCYIIECTBICHHUS MPOUEAYPHl IO
MPEAOCTABICHUI0O MyHUIMIIATBHOM YCIIyIH MCUYHUCISIETCS C JAThl MPEACTaBICHUS
3asIBUTEJIEM MOJIHOTO KOMIUJIEKTA TIOKYMEHTOB, TPEAYCMOTPEHHBIX ITYHKTOM 2.2.2.
HACTOSIIIIET0 AJMUHHCTPATUBHOIO PErjlaMeHTa, He TPeOyIOUIUX HCIPaBICHUS U
TOpabOTKH.

2.3.4. BpeMms OXuJlaHHs B OUYEPEIH HA MPUEM K JOJDKHOCTHOMY JIMILY WM
JUISL TIOJTYYEHUSI KOHCYJIbTALlMU HE TOJKHO NpeBblaTh 30 MUHYT.

2.4. IlepeueHb OCHOBaHWM IS NPHUOCTAHOBIEHHA INHOO OTKasa B
IIPEOOCTABICHUY MYHHIUNAIbHON yCIyTH

OcHOBaHUSIMU A1 IIPUOCTAHOBJICHUA b0 OTKaza B Mpca0CTaBJICHUN



MYHULIMIIAIBHOMN YCIIYT'H SIBJISFOTCSA:

Hajgu4yue B IIPEACTABICHHBIX JOKYMEHTAaX MWCIPABICHUN, CEPbE3HBIX
ITOBPEXAEHNN, HE MO3BOJISIIOIINX OAHO3HAYHO UCTOJIKOBATh X COAEPKAHUE;

HEIPEJCTABICHUE TOKYMEHTOB, YKA3aHHBIX B IIYHKTE 2.2.2. HACTOSAIIETO
AJIMUHUCTPATUBHOTI'O PETIIAMEHTA;

JOKYMEHTBI,  IpPEACTABICHHBIE  3aABUTEIEM, HE  COOTBETCTBYIOT
TpeOOBaHMAM MYHKTA 2.8. HACTOALIET0 AJIMUHUCTPATUBHOTO PErjaMeHTa.

2.5. TpeboBaHMS K MECTaM IIPEIOCTABIICHAS MYHUIIUIIAIbHON YCIIyTH

2.5.1. TpeboBaHus Kk pa3MelieHuo U 0OPMIICHUIO IIOMEIIICHUH.

IToMenennss AIMUHUCTPAMU CENBCKOrO MoceneHuss YeTbIpoBKa JOJIKHBI
COOTBETCTBOBAaTh CAHUTAPHO — AMUJAEMHOJOTHYECKUM IMPABWIAM M HOpMaTHBaM
«I'uruennyeckue TpeOOBaHUS K MEPCOHAIBHBIM AJIEKTPOHHO — BBIYUCIUTEIBHBIM
MammHaM u  opranmzanmuu  pabotel.  CanlluH  2.2.2/2.4.1340-03» wu
«I'uruennyeckue  TpeOOBaHMS K  €CTECTBEHHOMY, HCKYCCTBEHHOMY U
COBMEILICHHOMY OCBEIICHUIO JKWIbIX U oOmecTBeHHbx 3nanuil. CanlluH
2.2.1/2.1.1.1278-03»;

Kaxnoe pabodyee MecTO CHEUUATUCTOB JOMKHO OBITH 00OpPYAOBAHO
MEPCOHANIbHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEO0OXOAMMBIM
MH(OpPMAMOHHBIM 0a3aM JJAHHBIX, TEYaTAIOUIUM U CKaHUPYIOIIUM YCTPOMCTBaM.

2.5.2. TpeboBanus Kk 0pOpMIIEHUIO BXOJa B 3[JaHUE:

3/aHue (CTpOEHHUE), B KOTOPOM pacCIoyiokeHa AJIMUHUCTPALUS CEIbCKOTO
nocesieHus YeThlpoBKa JOHKHO OBITH 00OPYIOBAHO BXOJOM [JIsi CBOOOJIHOTO
JOCTYyTIa 3asBUTENEN B IOMEILECHHUE;

2.5.3. TpebGoBanuss k Mectam g HWHGOPMHUPOBAHUS 3asABUTEIICH,
NoJTydyeHus: *HPOpMaIUH U 3alI0JTHEHHS] HEOOXOIUMBIX JJOKYMEHTOB:

opraHu3anys npueMa 3asBUTENEH OCYLIECTBIISIETCS €XKEAHEBHO B TEUEHUE
BCero paboyero BpeMEHU B COOTBETCTBUU C TpauKOM, MPUBEICHHBIM B IyHKTE
2.1.2 pacrosmero AAMUHUACTPATUBHOTO PETJIAMEHTA.

2.5.4. TpeboBaHMs K MeCTaM IIpUEMa 3asiBUTEIICH:

KaOMHEThl  IpueMa  3asBHUTENEH  JOKHBI  ObITh  000pPYAOBaHBI
MH()OPMAIMOHHBIMU TA0JIMYKAMU C YKa3aHUEM:

HOMEpa KaOUHEeTa,

bamunmnuy, UMEHH, OTUYECTBA u JOJIKHOCTH CIENAIINCTA,
OCYILIECTBJISIIOLIETO PEAOCTABICHUE MYHULIMIAIBHOMN YCIIyTH;

2.5.5. Ha Teppuropuu, nmpuierarmmieid K 3J1aHui0 (CTPOCHUIO), B KOTOPOM
OCYUIECTBJISICTCS. TPUEM TpakJIaH, OOOPYIyIOTCSs MecTa HJisi IapKOBKHU
aBTOTPAHCIIOPTHBIX CPEeACTB. JJoCTyn rpaxkaaH K MapKOBOYHBIM MECTaM SIBJISIETCS
OecrIaTHBIM.

Mecra npeaocTaBiieHHss MYHHIMIAIBHON YCIYIM OCHAILAIOTCS € Y4ETOM
o0OecrieyeHrss BO3MOXKHOCTH peald3allud MpaB 3asBUTENE — WHBAIUAOB,



BKJIFOYAsl WHBAJIWJOB, HCIIOJB3YIONIMX Kpeciaa — KOJSCKH, WX YyIoOCTBa U
koMopTa:

- IOMEMIEHUS PACTIONAraroTCs Ha TIEPBOM 3TaXKE 3/IaHMUS,

- BXO/BI B 3/TaHUSI IPU HEOOXOAMMOCTH 000PYIYIOTCS MTaH Ty CaMHu;

- TIOMEIICHHWE BHIOWPAETCS C TMPUMBIKAIOIIMMH K HEMY HEOO0XOIuMOI
ITUPHUHBI ABEPHBIMHA U KOPUAOPHBIMH MPOEMaMHU.

- HaJIMYHWE HE MEHEEe OJIHOTO IMTapKOBOYHOTO MeCTa IS MapKOBKH
CHEIUATBHBIX TPAHCTIOPTHBIX CPEJICTB HMHBAIHIOB.

2.6. [lpyrue TONOXEHUS, XapaKTepusyoomue TpeOOBaHHUS K
IIPEIOCTAaBICHUIO MyYHUIIUNIAIBHON yCIyTH

2.6.1. MyHununagbHas ycliyra npeocTaBisieTcsi 0ecriaTHO.

2.6.2. UndopmMupoBaHue  3aWHTEPECOBAHHBIX  JIMI[  OCYIIECTBIISICTCS
OecIuiaTHo.

2.6.3. JIokyMeHTBI, yKa3aHHbIE B TOJpasielie MyHKTa 2.2.2. HACTOAIIETO
AJIMUHHCTPATUBHOTO periiaMeHTa, MOTYT ObITh HalpaBieHbl B AMUHUCTPALIUIO
CEJIbCKOTO TocesieHHsT YeThlpoBKAa IMOYTOBBIM OTIPABICHUEM C OOBSBICHHON
[IEHHOCTHIO MPH €T0 MEPECHUIKE.

2.6.4. 3agBuTensaM NpeAOCTABIAETC BO3MOXKHOCTB Ul MPEABAPUTEIBHON
3allUCM Ha TMpPUEM K JOJDKHOCTHOMY IMIy AJIMHUHHUCTpPAIlMM  CEJIBCKOTO
noceneHus: YersipoBka. [lpenBaputenbHas 3amuch MOXKET OCYIIECTBISATHCS
3asgBUTEINIEM IMPH JIMYHOM OOPAIEHUH WIH C UCTIOJIH30BAaHUEM CPEJCTB MOYTOBOM,
TeraeOHHOM CBSI3U U AJIEKTPOHHOMN MOYTHI.

[Ipu npeaBapuTENbHON 3aMUCH 3asSBUTENb COOOIIAET CBOM MEPCOHAIbHbBIC
JaHHBIC, U JKEJTAeMOe BpeMs MOCEIICHHs. 3asgBUTENI0 COOOIIaeTCs AaTa U Bpems
npuéma.

2.7. Tlopamoxk TONy4e€HHA KOHCYIbTaM# O NPeNoCTaBICHUHU
MYHHUIIUTIATbHOU YCIYTH

2.7.1. KoHcynbTanyy IO BOIpPOCaM IMPEIOCTABICHUS MYHULIMIAIbHOMN
YCIYTH OCYIIECTBJISAIOTCS CHEHHUAINCTAMHA AJIMUHHUCTpauuu CEJIbCKOTO
nocesieHuss YeTbIpoBKa NpPH JUYHOM KOHTAKTE C 3asBUTEISIMH, a TaKXKE C
UCIIOJIb30BaHUEM cpeACcTB VHTepHET, NO4YTOBOM, TenedOHHON CBA3M U
MOCPEACTBOM DJIEKTPOHHOU MOYTHI.

IIpu oTBeTax Ha TenedOHHBIE 3BOHKU M OOpalleHus TpaXKJaH MO BOMPOCY
MOJIYYEHUs] MYHULIMTATBHON YCIYTU CHEUUATUCThl AJMUHUCTPALIMM  CEJILCKOTO
nocesieHust YeTblpoBKa 0OSI3aHBI:

HAYMHATH OTBET Ha TeJe(POHHBIA 3BOHOK C MHPOpPMALIUA O HAMMEHOBaHUU
opraHa, B KOTOPBIM MO3BOHWI TpaxJAaHWH, (aMUIUU, WUMEHH, OTYECTBE U
JOJIKHOCTH CIIEMAIIMCTA, TIPUHSIBIIETO TeJIePOHHBIN 3BOHOK;

MoAPOOHO B KOPPEKTHOU (hopme MH(DOPMUPOBATH 3aMHTEPECOBAHHOE JIUIIO
0 MOPSAJIKE MOJIYYEHUS MYHHUIUNIAIbHON YCIIYTH;

IpU  HEBO3MOYKHOCTH CAMOCTOSITEJIbHO OTBETUTh HA IOCTABJIEHHBIE



BOITPOCHI, MIEPEaIPEcoBaTh 3BOHOK 3asIBUTEIS HA JIPYTOE TOKHOCTHOE JIUIIO;
n30berath KOHQIMKTHBIX CHUTYyallMi, CHOCOOHBIX HAHECTH YIIepO HX
penyTaluy Wik aBTOPUTETY OpraHa MECTHOTO CAMOYIPABJICHIS;
coOTI01aTh TIpaBa M 3aKOHHBIE MHTEPECHI 3asIBUTEIICH;
2.7.2. KoHcynpTaluuy Npe1oCTABISIOTCS MO CIEAYOIIAM BOIIPOCAM:

MIEPEYHIO JNOKYMEHTOB, HEO0OXOIUMBIX JUISL MIPENOCTABIEHUS
MYHULIMTQIBHON YCIIYTH, KOMIUIEKTHOCTH (JOCTATOYHOCTH) MPEICTABICHHBIX
JOKYMEHTOB;

MCTOYHUKY TOJYYEHHUS TOKYMEHTOB, HEOOXOJIMMBIX IJIsl MPEIOCTaBIEHUS
MYHULIMIIATBHON yCIyTHu (OpraH, OpraHu3alus U UX MECTOHAXO0XKACHUE);

BPEMEHU IIpYEMa U BbIJIa4U JJOKYMEHTOB;

CpPOKaM MPEJOCTABICHUS MYHUIMIIAIBHON YCIIyTH;

MOpSIiIKy  oOKayloBaHWUs — JOeWcTBUM  (Oe3d€CTBUSI) W PEIICHMUIA,
OCYLIECTBJISIEMBIX M IPUHUMAEMBIX B XOJ€ NPEIOCTABICHUS MYHHLMIAIBHON
YCIIyIH;

2.7.3. KoHcynpTaumu H TNpUEM CHEHUATUCTAMH  AJMUHHCTPALVHU
CEJIbCKOTO IOoceneHus] YeTbIpoBKa TI'pa)KJaH U OpraHu3aluil OCyIIECTBISIOTCS B
COOTBETCTBUM C PEXHUMOM padOThl AJAMUHUCTPALMH  CEIbCKOTO IOCEICHUS
UYeTblpoBKa, yKa3aHHbIM B MNOyHKTe 2.1.2 HacTosmero AIMUHHCTPATUBHOTO
perjiaMeHTa.

2.8. TpeGoBanus k oOQOpMIIEHHI0O JAOKYMEHTOB, IIPEICTaBIIIECMEBIX
3asBUTEISIMHA

28.1. B 3asIBIICHUU YKa3bIBAIOTCS  CIIEAYIOUIME 00s3aTeIbHbIe
XapaKTEePUCTUKU:

a) 11 PU3MUECKOTO JUIIA:

pekBU3UTHI Juna (hamMuivs, WM, OTYECTBO (PU3MYECKOrO JIMIIA, JaTa
BBIJIAY U HOMEp NACHopTa, JaTa U MECTO POKIEHHUS, MECTO KUTEIHCTBA, HOMEP
tenedoHa (Mpy HATUYUN);

0) TSl FOPUAMYECKOTO JIUTIA:

PEKBU3UTHI JMia (TIOJIHOE HAMMEHOBAHUE IOPUAMYECKOTO JIMIA, HOMEP
TenedoHa);

2.8.2. 3asBieHnEe MOXKET ObITh 3aMOJIHEHO OT PYKH WM MAIIMHOMNKUCHBIM
crIocoO0M M pacredaTaHo MOCPECTBOM IIEKTPOHHBIX MEYaTAIONINX YCTPOUCTB.

2.8.3. 3asBieHrEe MOXKET OBITH OOPMIIEHO KaK 3asBUTEJIEM, TaK U IO €ro
npocb0e CIEHUaTUCTOM, OCYIIECTBISIIOIIMM TOATOTOBKY JOKYMEHTOB 10
IPEI0CTaBICHUIO MYHUIIUIIAILHON YCIYTH.

2.8.4. 3asBieHHME HaA TMPEIOCTABICHUE MYHULIMNAILHOW YCIYyTH TMpPH
JUYHOM oOpairieHun 3asButeiss  (opMupyercs B 2 (ABYX) JK3eMIUIsIpax H
MO/ CHIBACTCS 3aIBUTEIIEM.

2.8.5. Konuu [0OKyMEHTOB, YyKa3aHHbIX B IIyHKTe 2.2.2. HAacCTOAILETO
AJMUHUCTPATUBHOTO PETJIAMEHTA, 32 UCKIIOUEHUEM 3asiBIICHUS, IPEACTABIISIIOTCS
BMecTe ¢ opurnHagamu. [locie cimuyueHus opurrHaga JOKYMEHTAa W €r0 KOTHHU K



JieITy TIPHOOIIIaeTCsl KOMUS JOKYMEHTA, a OpUTHHAJ BO3BPAIIIACTCS 3aSBUTEIIO.
2.8.6. Kommu [0OKyMEHTOB, YyKa3aHHbIX B IIyHKT€ 2.2.2. HAacCTOAIIETO
AJIMUHUCTPATUBHOTO PErIaMEHTa JIOJKHBI OBITh MPOHYMEPOBAHBI, 3aBEPEHBI
MOJMKCHIO0 3aMHTEPECOBAHHOTO JIUIA JIMOO TOAMHUCHI0 PYKOBOJIUTENS M TIEYATHIO
opraHuzanvu  (MHIMBUAYAJIBHOTO  MNpPEANPUHUMATENS),  PEACTABISIONIETO
JIOKYMEHTBHI, B CJTy4ae OTCYTCTBUS M€YaTH — MOJAMKUCHIO ¢ paciinu(poBKOH.

I1I. AnMUHHACTpaTHBHEI € IPOLNETyPHI
3.1. ITocnemoBaTenbHOCTh AIMUHUCTPATUBHBIX ACHCTBU (TIpomenyp)

3.1.1. IlpenocraBieHue MYyHULMNAIBHON YCIyrM BKJIIOYAaeT B ceOs
CJIEIyIOIME aAMUHUCTPATUBHBIE NIPOLIEAYPBI:

- IIPUEM U pPETUCTpaLUs JOKYMEHTOB;

- IPOBEPKA Ha MPABWIBHOCTD 3aI0JHEHUS 3apoca 3asBJICHHUS;

- aHAJIM3 TEMATHUKH MOCTYIUBILIETO 3asIBICHUS;

- BbI1aua JIOKYMEHTOB WJIM NMKUCbMa 00 OTKa3e.

3.1.2. IlocnenoBaTenbHOCTh AIMMHUCTPATUBHBIX JAEUCTBUM (MpOLEAyp) MO
MPEJIOCTABICHUI0O MYHULMIAJBHON YCIyrH OTpaxkeHa B OJIOK — CXeMe,
npeacraBieHHod B [lpunoxkennn Ne 3 k HacrodmeMy AJIMUHUCTPATHBHOMY
pErJIaMEeHTYy.

3.2. IIpuéM u peructpanus JOKyMEHTOB

3.2.1. OcHOBaHuEM MJI HavaJla IPEAOCTABICHUS MYHULUIIAJBHONU YCIyTH
ABJISIETCS MPENOCTABICHNE KOMIUIEKTAa JOKYMEHTOB, MPEAYCMOTPEHHBIX TyHKTOM
2.2.2. Hacrosimiero AJIMUHUCTPATUBHOTO PETJIAMEHTA, HAIIPABJICHHBIX 3asIBUTEIIEM
0O IMOYTE WA JAOCTABIEHHBIX B AJIMUHHCTPALIMIO  CEJIIBCKOTO IOCEJIECHUS
YerbipoBKa.

3.2.1.1. HanpaBneHue JOKyMEHTOB I10 MOYTE.

Crneunamuct  AQMUHUCTpaLUU CEIBbCKOr0 MocesieHuss YeThIpoBKa,
OTBETCTBEHHBIM 3a BbIJauy JOKYMEHTOB KONMWW BBIIMCOK U3 IOXO3SIMCTBEHHOU
KHWIY, CIPaBOK, BHOCUT B 3JIEKTPOHHYIO 0a3y JaHHBIX yyeTa BXOIAIIUX B
AJIMUHUCTpPALMIO  CEJIbCKOTO MOCENIeHUs UYeThpoBKa TOKYMEHTOB 3alucCh O
IIpUEMe JTOKYMEHTOB, B TOM YHCJIE:

PErUCTPALMOHHBIA HOMED;

JaTy npuemMa JOKyMEHTOB;

HaNMEHOBAHHUE 3asBUTEIIS;

HAaMMEHOBAHUE BXOALIETO IOKYMEHTA;

JaTy 1 HOMEP UCXOIALIEr0 TOKYMEHTA 3asiBUTEIS;

Ha 3asBiieHnn 3asiBUTEINS MPOCTABIISIETCS IITAMIT YCTaHOBIEHHOM (POPMBI €
YKa3aHUEM BXOJSLIErO0 PETHCTPALMOHHOTO HOMEpPAa U Jara IOCTYIUICHUS
JNOKYMEHTOB.

B 1eHp 1nmocTymiueHus JOKYMEHTOB — CIELMAINACT AJMHHHCTpALUU
CEJIbCKOrO IoceneHus YeThIpOBKA, OTBETCTBEHHBIM 3a BbIAAYY JOKYMEHTOB



KOIMUU BBIITUCOK U3 MTOXO3IMCTBEHHON KHUT'H, CIIPABOK, BCE JTOKYMEHTHI NIEPEAAET
['maBe amMuHUCTpALUN.

3.2.1.2. llpencraBieHue JOKYMEHTOB  3asBUTEIEM NOPU  JUYHOM
oOpallieHuH.

Cnernanuct AJIMUHHUCTpPALIUU CEIbCKOr0 mocelieHus: YeThIPOBKa,
OTBETCTBECHHBIM 3a BbIJAYy JOKYMEHTOB KOIHWM BBIMMUCOK M3 IOXO3SWCTBEHHOU
KHUTH, CIIPABOK:

yCTaHABJIMBAET MPEAMET OOpallleHus, YCTaHABIUBACT JUYHOCTh 3asBUTES,
MPOBEPSIET JOKYMEHT, YAOCTOBEPSIOMIUMA TUYHOCTb.

(GuKcHpyeT TOJy4YeHHE TOKYMEHTOB IyTE€M BHECEHHUS PErUCTPallMOHHON
3aMKCH B DJIEKTPOHHYIO 0a3y JIaHHBIX y4yeTa BXOSMIINX JOKYMEHTOB, YKa3bIBasi:

PEruCTpallMOHHBIA HOMED;

JaTy npremMa JOKyMEHTOB;

HAaMMEHOBAHUE 3asBUTEIIS;

HAaMMEHOBAHUE BXOSIETO IOKYMEHTA;

JaTy ¥ HOMEP UCXOJAIIETO IOKYMEHTA 3asiBUTEIIS.

Ha 3asBiieHM# TpOCTaBISET MITAMI YCTAHOBJICHHOW (DOPMBI C YKa3aHUEM
BXOJISIIET0 PErUCTPALMOHHOIO HOMEpA U JIaThl MOCTYIUICHUS] JOKYMEHTOB;

nepefacT 3asABUTENII0 BTOPOM JK3EMIUISP 3asBICHUs (KOMHS), a IMEPBBIM
AK3EMILISP MMOMEIIAET B JI€JI0 JOKYMEHTOB;

nepeaact ['maBe AAMUHUCTpALIMK BCE JOKYMEHTHI B JIEHb UX MOCTYIIJICHUSI.

Peructpanusi [TOKyMEHTOB OCYLIECTBIIETCS CHELUUAIUCTOM B JICHb
NOCTYIUIEHUSI JOKYMEHTOB.

OO61mumii MakCUMaNbHBIA CPOK MPUEMA JTOKYMEHTOB OT (DU3UUECKUX JIUI] HE
JOJKEH MPEBBIIATh 5 MUHYT.

OO0mmii MakCUMaJbHBIA CPOK MPUEMA JTOKYMEHTOB OT IOPUIAMYECKUX JIUI]
HE JOJIKEH MpeBbIaTh 10 MUHYT.

3.3.IIpoBepka Ha MPaBHIBHOCTD 3aIIOJIHEHUSA 3aIIpOCa 3aABJICHUA

3.3.1.0cHoBaHMEM U1 Hayana IMPEAOCTaBICHUsS MyHULUIIAIIBHOW YCIIyTH Ha
MPAaBWIBHOCTh 3allOJHEHUSI 3adBJICHUS SBISIETCA TIOJYy4YeHUE BU3BI [ J1aBbl
aJMUHUCTPAILIMK CEJIbCKOI0 moceyeHus: YeThIpoBKa.

OTBETCTBEHHBIM 3a HCIOJHEHHE JAaHHOW aJMUHUCTPATUBHON MPOLETYpPbI
SBJISIETCA CHEUUAIMCT aJAMUHUCTPALIMM  CEJIbCKOro ToceleHusi  YeThIpoBKa,
OTBETCTBEHHOE 3a MPEOCTaBICHUE MYHUITUTIATLHON YCITYTH.

Cpok HCHOJIHEHUSI JAHHOW aJIMHUHUCTPATUBHOW MPOLEIYpPbl COCTaBIISIET HE
6osee 1 pabouero JHs.

Cnenuanuct  agMUHHUCTPALIMU CEJIBCKOT0  MOCeJIeHUs:  YeThIPOBKa,
OTBETCTBEHHBIN 32 MPEIOCTABICHNE MYHUIIUIIAIILHON YCIYTHU:

MPOBEPSET COOTBETCTBHE 3asBICHUS TPEOOBAHUSM, YCTAHOBJICHHBIM
MYHKTOM  2.2.HACTOSIIEr0  aJMUHUCTPATUBHOTO  PErIAMEHTA, nyTeM
COTIOCTaBJICHUS MPEICTABICHHOTO 3asIBUTEJIEM 3asiBJICHUS C TPEOOBAHUAMH K €T0
o opMIICHHIO.

B cnydyae He COOTBETCTBHSI 3asiBIICEHHUS] TPEOOBAHUSIM, YCTAHOBJICHHBIM



MyHKTOM 2.2 AJMHMHHUCTPATUBHOTO pErjiaMeHTa, CIEHHaIUCT aJMUHUCTpaIiu
CEIbCKOro ToceleHus: YeTblpoBKa, OTBETCTBEHHBIM 3a IPEJOCTABIICHUE
MyHULMIIAIBHOW YCIyrd, B TeueHue 3 (Tpex) AHEH ¢ MOMEHTa perucrpauuu
3asBJICHUSI TOTOBUT YBEJOMIJICHUE 00 OTKa3€ B MPEIOCTABICHUU MYHUIUIIAIBLHON
YCIYTd W TEpeAaeT ero Ha paccMoTpeHue [JaBe aJMUHHUCTpAIlUU CEJIbCKOIO
rocesieHus1 YeTbipoBKa.

['maBa agMHUHHCTpaIlMM paccMaTpUBaeT YBEJAOMJIEHHME 00 OTKa3e U
MOJNMUCHIBACT YBEJAOMIICHHE 00 OTKa3e B MPEJOCTaBICHUM MYHUIUNAIBHON
YCIyTH.

CrneuuanucTt aAMUHUCTPALUM CEJIbCKOTO MoceyieHusa YeThIpoBKa B TEUCHHUE
TpEX JHEH CO JHA PErucTpaluvu 3agBJICHUS HANpaBISET MOJAMMCAHHOE
yBeJloMJIeHHe 00 OTKa3e 3asBUTENI0 Mo moute. [Ipu nuuHON sSIBKE 3assBUTENS
MIPUYUHBI OTKa3a MOTYT OBITh COOOIIIEHBI B YCTHOM hopme.

B caywae oTcyTcTBHMA B 3adBJICHUM OCHOBAaHUW IS OTKa3a B
NPEIOCTABICHUH  MYHUUMOAILHOW  YCIOYrH  CIEHHUAIUCT  aJMUHUCTpAIUU
CeIbCKOro TmoceneHuss UYeThpoBKa, OTBETCTBEHHBIM 3a MPEAOCTABJICHUE
MYHULIMOAIBHON yCIyTrd, IPUHUMAET PEIICHUE O MPOBEJACHUN aHAIN3a TEMATUKU
MOCTYIUBILIETO 3asIBICHUS.

Pe3ynbTaToM HMCHOJHEHUS aJMUHUCTPATUBHOM MPOLEIYPhl  SBISIETCS
MPUHATHE PEIICHUs] O TPOBEJACHUM aHallu3a TEMATUKU 3asBJICHUS, OTKa3 B
MPE0CTaBICHUY MYHUIIMTIATBHON YCIIyTH.

3.4. AHanIHM3 TEMATUKH MOCTYIIHBIIETr0 3asABJICHUS ;

3.4.1.0cHoBaHMeM IS Hayajla aHajauM3a TEeMaTUKH MOCTYIHUBIIETO
3asIBJICHUA M UCTIOJIHEHUE 3asIBJICHUS SIBIIACTCS MPUHATUE PELICHUS O MPOBEACHUU
TEMaTHUKH 3asIBJIICHUS.

OTBETCTBEHHBIM 3a MCIIOJHCHHE JaHHOW aJMMHUCTPATHUBHOWU IMPOIEIYpPhI
SIBJISICTCSL  CIICLIMATIMCT AJMMHHUCTPAIIMA  CEJIbCKOIro IMoceyeHus YeThIpoBKa,
OTBETCTBEHHBIN 3a MPEJOCTABICHNE MYHUIIUNIAIBHON YCIYTH.

CpoOK HMCHOJIHEHUS NAHHOW aJIMHHUCTPATUBHOW IPOLEAYPHI COCTaBIISIET HE
6omnee 3(Tpex) AHEH.

Crnenuanuct aJAMUHUCTPALIUU CEIbCKOTO  mocelieHus:  YeThIpoBKa,
OTBETCTBEHHBIH 3a MPEIOCTABICHUE MYHUIUIIAIbHON YCIYTHU:

OCYILECTBIISIET MPOCMOTP M U3YUYEHUE KAPTOUYEK, JTUCTOB (POHAOB, HAYUHO-
CIIPaBOYHOTO arnapara, Onucel e AJisl BBISBIICHUS 3allpallliBaeMbIX CBEICHUM;

ompeAensieT Haluyhue W MECTOHAXOXKJCHUE apXWBHBIX JIOKYMEHTOB,
HEOOXOJIUMBIX JIJII HWCIIOJHEHUs, JUIsl 4Yero OmpeesseT BHJ JOKYMEHTOB
(ympaBiieHUecKass JOKyMEHTallMsl, IO JUYHOMY COCTaBY), HEOOXOJMMBIM IS
HCIIOJTHEHMS 3asBIICHUS

MIPOCMATPUBAET CIHCKH (POHIOB, B KOTOPBIX YKa3aHbl 110 CTEIUIAKHBIC
yKazaTeJau U Tonorpaduieckue OTMETKH.

B cnaydae Hamuuusa 3anpammBaeMoii MHGOpPMANMM B aIMUHHCTPAIIUU
CEIbCKOr0  mocesneHus  YeTblpoBKa  CHEHHAIUCT,  OTBETCTBEHHBIM 34
MPEO0CTaBICHNE MYHUIIUTIATLHON YCIIyTH:



TOTOBUT KOIMH BBIIMCOK M3 IOXO3SMCTBEHHON KHHUIH, CIIPABOK M HHBIX
JOKYMEHTOB;

HaIpaBJIsIET KOIMHU BBIUCOK M3 MOXO35MCTBEHHON KHHUIHU, CIIPABOK M MHBIX
JOKYMEHTOB Ha MOANUCHh [J1laBe aAMUHUCTPALMM  CEJIBCKOTO IMOCEIEHUs
YeTpIpoBKa.

B cinywae orcyTcTBUs 3ampammBaeMoil MH(OpMAalUMU B aJIMHHHCTpPALUU
CEJIbCKOTO  MocesneHus  YeTblpoBKa  CHEUUAIUCT, OTBETCTBEHHBIM  3a
MPEeI0CTaBICHNE MyHUIIMTIATBHON YCIYTH:

rOTOBUT yBEAOMJIEHHE 00 OTCYTCTBUH 3alpallliBA€MbIX CBEJICHU;

HaIlpaBJIseT YBeAOMIIEHUE [ T1TaBe aAMUHUCTpALMU Ha MOJIIUCE.

Pe3ynprar  HCIONHEHMS ~ QJMUHUCTPATHMBHOM  NIPOLEAYpPHl  SBISAETCA
NOANKCAaHKE [ 71aBOM afMUHUCTPALMKM CEIBCKOIro moceneHuss YeTslpoBKa KONUHU
BBIIIUCOK W3 IIOXO3SMICTBEHHOM KHHUIW, CIPAaBOK M MHBIX JIOKYMEHTOB,
yBEAOMJIEHHs 00 OTCYTCTBUU 3aIlpalliiBa€MbIX CBEJICHUI.

3.5. Berjaua TOKYMEHTOB UM MICbMa 00 OTKa3se.

3.5.1.0cHOBaHMEeM I Hayajga JaHHOM aJIMHMHUCTPATUBHOW ITPOLIEAYPHI
ABJIIETCSl MoAnUcaHue [naBoill aaMUHHCTpauuu CENbCKOTO  MOCEJIEHUs
UeTbIpoBKa KONWH BBINMMCOK W3 IOXO3SMCTBEHHOW KHUTH, CIPABOK U HMHBIX
JOKYMEHTOB, YBEJOMIICHHSI 00 OTCYTCTBUU 3alpallIuBA€MbIX CBEJACHUIA.

OTBETCTBEHHBIM 3a HCIIOJIHEHWE JIaHHOM aJMUHUCTPATUBHOW MPOLIEAYpPbI
ABJISIETCSl CIEUUATUCT aJMUHHUCTPAllMM  CEJIbCKOro ToceneHuss YeThIpoBKa,
OTBETCTBEHHBIN 3a IIPEIOCTABICHUE MYHUIIUIIAIBHON YCIIyTH.

MakcumalibHOE BpeMs, 3aTpayeHHOE Ha aJMMHHUCTPAaTHBHYIO IIPOLEAYPY HeE
JIOJDKHO TIPEBBINIATh 2 (IBYX) JHEH.

Crnenmanuct  agMUHUCTpaLUU CEJIbCKOTO  mocesieHnss  YeTsIpoBKa,
OTBETCTBEHHBIH 3a IPEIOCTABICHUE MYHUIIUIIAIBHON yCIIyTH:

TOTOBUT COIIPOBOJUTEIBHOE IHMCHBMO O HANpPABICHHHM KONUU BBIIUCOK W3
MOXO3UCTBEHHOW KHHUTH, CIOPAaBOK M MHBIX JOKYMEHTOB, YBEIOMIIEHUS 00
OTCYTCTBUH 3alpalliBAEMbIX CBEACHUII;

o0ecrieunBaeT  MOJMUCAHUE  CONPOBOAMUTEIBHOIO  MUChMa [ 1aBoi
aJIMUHUCTPALINH;

IpyM HAJIMYUU KOHTAKTHOrO TelepoHa B  3asBJICHUM YCTAHABIMBAET
BO3MOYKHOCTh BbIJIa4l JOKYMEHTOB JIMYHO 3asIBUTEIIIO;

U3BEIIAET 3asBUTENSL O BPEMEHHM MOTYUYEHUsI JOKYMEHTOB.

B ciyuyae oTCyTCTBUSA BO3MOKHOCTH BBIJIaYU JTOKYMEHTOB JIMYHO 3asBUTEIIIO
CHELUAINCT aJMUHUCTPALINH, OTBETCTBEHHBIN 3a IIPEIOCTABICHUE
MYHUIUIIAIBHON yCIIyTH:

HaIIPaBJISIET CONPOBOIUTENBHOE MUCHMO C NMPUIIOKEHUEM KOIIMH BBIIIUCOK W3
MOXO3UCTBEHHOM KHHUTH, CHOPAaBOK M MHBIX JOKYMEHTOB, YBEIOMJIEHUS 00
OTCYTCTBHUH 3allpalllMBa€MbIX CBEIACHUN 3asBUTEII0 110 IIOYTOBOMY aJpecy,
YKa3aHHOMY B 3asIBJIEHUM JUOO MO 3JEKTPOHHOH IMOYTe Ha aApec 3JIEKTPOHHOM
MIOYTHI, YKa3aHHBII 3asBUTEIIEM.

PesynpraroM HCNONHEHUS AJMUHUCTPATUBHOM MPOLIEAYPHl  SIBISIETCS



Bbllaya (HAmNpaBi€HUE IO IOYTe JUOO MO SJIEKTPOHHOM IOYTE) 3asiBUTEIIO
KOIIMM BBIIIHCOK M3 ITOXO3AWCTBEHHOM KHUIH, CIIPABOK U HHBIX JOKYMEHTOB,
YBEIOMIIEHHSI 00 OTCYTCTBUU 3aIPAalIMBAEMbIX CBEICHHIA.

IV. Tlopsgoxk ®u ¢GOpPMBI KOHTPOJIA 3a IPEHOCTABICHHEM
MYHHUIUIIAJIBHON YCIyTU

4.1. Texymuii KOHTPOJIb 32 COONIOAEHUEM MOCIEA0BATENIBHOCTU ACHCTBUI
0 MPEAOCTABICHUIO MYHUUMUIAIBHON YCIYyrd, ONPENEICHHBIX HACTOALIUM
AJIMUHHUCTPAaTUBHBIM PETJIaMEHTOM, W NPHUHATHEM pEUICHUN CHelUaInCTaMU
ocyuiecTBisieTcs ['J1aBoil aAMUHUCTPALIMK CEJIBCKOTO MoceseHus: YeThIpoBKa.

4.2. CrneuuanucTel, OTBETCTBEHHBIE 3a IMPEIOCTABICHHE MYHULIMNAIbHON
YCIIYTH HECYT NIEPCOHANBHYIO OTBETCTBEHHOCTH 3@ CPOKU U MOPSAIOK UCIIOJIHEHUS
KaXJIO0M  aJIMUHHUCTPATUBHOM  MPOLEAYpbl, YKA3aHHOM B  HACTOSLIEM
AJIMUHUCTPaTUBHOM pPErJIaMEHTE.

IlepcoHanbHass OTBETCTBEHHOCTh CIIELMAIMCTOB 3aKpEIUIIETCs B HX
JOJDKHOCTHBIX ~ HMHCTPYKLUSX B COOTBETCTBUM C  TpeOOBaHUIAMHU
3aKOHOAATENBbCTBA.

4.2.1. Cneuuanuct, OTBETCTBEHHBIA 3a MPEIOCTaBICHUE MYHHUIIMIAIbHON
YCIYTH, HECET NMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a:

MIPUEM U PETUCTPALIUIO 3AsIBICHMUS;

MPOBEPKY Ha MPABUIILHOCTH 3aMIOJIHEHUSI 3asIBJICHUS;

UCITOJTHEHUE 3asIBJICHUS;

BbIJJa4y KOIIMU BBIIMUCOK M3 IOXO3AMCTBEHHOW KHWIHU, CIPABOK WU HMHBIX
JOKYMEHTOB, YBEJIOMJICHHSI 00 OTCYTCTBUU 3arpalinBaeMor nHdopmaiuu.

4.3. KoHTponp 3a TOJIHOTOMW H  KA4eCTBOM  IPEIOCTABIICHHS
MYHUIIUTIATBHOW YCIYTH OCyllecTBisieT [7aBoil amMmuumcTpanuu B (popme
PEryJIIPHBIX MPOBEPOK COOJIIOJIEHUSI U UCTIOJHEHUSI CIIEUUAINCTaMU MOJI0KEHUN
AJIMUHUCTPAaTUBHOTO PErJIaMEHTa, HWHBIX HOPMATUBHBIX IPABOBBIX AaKTOB
Poccuiickoit ®@enepanuu u Camapckoit obnactu. [lo pesynbraTaM MNpOBEpPOK
['maBa aiMMHHUCTpALMK TA€T yKa3aHUs M0 YCTPAHEHHUIO BBISIBJICHHBIX HApYILIEHUM,
KOHTPOJIUPYET UX HCIOJHEHUE.

[lepnoiMyHOCTh OCYLIECTBIEHUSI TEKYILEro KOHTPOJSI cocTaBisieT 1 pa3 B
HEJIETIO.

4.4. KoHTponp 3a TOJIHOTOM W  KA4eCTBOM  IPEIOCTABIICHHS
MYHULANAIBHOW YCIYyI'M OCYILECTBIISIETCSI HAa OCHOBAaHUM WHJIHUBUAYAJIBHBIX
IPaBOBBIX AaKTOB AJIMUHUCTpPAllUU  CEJIbCKOTO IoceneHus YeThlpoBKa U
oOpalieH’il 3auHTEPECOBAHHBIX JIMII B LENSAX BBISBICHUS M YCTpaHEHUS
HapyIlICHUH NpaB 3asBUTENEH, pACCMOTPEHNUS, TPUHATHS PEIIEHUN U MMOATOTOBKU
OTBETOB Ha OOpalleHus 3asBUTENEH, COAEpKAIUX JKajJoObl Ha JEHCTBUS
(Oe3neiicTBUS) CHEIUAIMCTOB, a TaKXe IPOBEPKU HCIOJHEHUS IMOJIOKEHUN
HACTOSIIEro AJIMUHUCTPATUBHOIO PErVIAMEHTA.

4.5. IlepuoaWYHOCTH TPOBEIECHMS IPOBEPOK MOXKET HOCUTH IUIAHOBBIN



xapakTep (OCYHIECTBISITHCS HA OCHOBAaHUHM YTBEPIKICHHOTO Tpaduka mpoBeaeHUs
MPOBEPOK) U BHEIUIAHOBBIK  XapakTep (MO0 KOHKPETHBIM  OOparieHusM
3aMHTEPECOBAHHBIX JIUL).

4.6. Ilpu nmpoBepKe MOTYT PacCMAaTPUBATHCA BCE BOMPOCHI, CBSI3AHHBIE C
MPEJOCTaBICHUEM MYHUIIMNAIBHON yciayru (KOMIUIEKCHBIE TPOBEPKHU) WIIU
OT/ICJIbHBIC BOMPOCHI (TEMaTUYECKHUE TIPOBEPKH).

4.7. Jlng mpoBeneHUs MPOBEPKHU IMOJTHOTHI M KauecTBa MPEIOCTaBICHUS
MYHULIMNQIBHON YCIYyTd WHIWBHUAYaJbHBIM IPAaBOBBIM aKTOM AJMUHUCTpaIUU
celabcKkoro moceneHust YeTbipoBka GOpMUPYETCS KOMHUCCHS, TMpeaceaaTeaeM
KOTOpPOM  SIBISIETCS  BEAYIIMH  CHEUUANMCT,  KYPUPYIOIIUA  BOIPOCHI
OPEAOCTABIEHUS [IaHHOM MYHUUMIIAJIBHOW ycinyrd. B cocraB  komuccuu
BKJIFOYAIOTCSI MYHUUUIAIBHBIE CHyXallhe AJIMUHUACTPALHUU CEJIBCKOTO
nocesneHus: YeTblpoBKa, B TOM yucie [ 1aBa alMMHUCTpAMM W MYHHIUIIAJIbHbIE
ClIy’Kalyue AJIMUHUCTPALIUH.

Komuccus nmeer npaBo:

pa3palarbiBaTh  MPEAJIOKEHUs ~ MO  BONPOCAM  MPEIOCTABIICHUS
MYHULIMOAIBHOUN YCIyTH;

MpUBJIEKaTh K CBOe paboTe AKCHEPTOB, CHEIUMATU3UPOBAHHBIC
KOHCYJIbTAllUOHHBIE, OIIEHOYHBIC U UHBIC OPraHU3AINH.

Komuccus npekpaniaer cBO JAeSTebHOCTh MOC]Ie OKOHYAHUS IPOBEICHUS
npoBepKU. Pe3ynbTaThl 1eATEIBHOCTH KOMUCCUM O(DOPMIISIIOTCSL B BUJI€ CIIPABKU,
B KOTOpPOW OTMEYAIOTCS BBIABICHHBIE HEIOCTAaTKU M NPEMJIOKEHHUS M0 HX
YCTPaHEHUIO.

CnpaBka NoJaNUChIBAETCS MPEACENATEIEM KOMUCCHUU.

4.8. Ilo pesynpTaramM MpPOBEACHHBIX MPOBEPOK B CIIy4a€ BBISBICHUS
HapyIlIeHUN MpaB 3asiBUTENIC OCYLIECTBIISETCS MPUBICUCHHE BUHOBHBIX JIHI[ K
JUCUUIUIMHAPHOW OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickon @enepanmm.

V. Ilopsamok oOxamoBaHUS HAeHCTBUU (Oe3nmeiicTBUil) M pemEHHUH,
OCYIIECTBIAEMEIX (IPUHATHIX) B XOA€ NPEAOCTABICHHUS MYHHUIMIIAJIbHOMH
yCIyTH

5.1. [etictBus (6e3neicTBUEC) U PEIICHUS JIULl AIMUHUCTPALIMN CEJILCKOTO
nocesneHus YeTbIpoBKa, OCYIIECTBIsIEMbIC (MPUHSATHIC) B XOJ€ MPEIOCTABICHUS
MYHULIMTAIBHON yCIIYTH, MOTYT OBITh 00KaJ0BaHbl 3aUHTEPECOBAHHBIMU JTUI[AMU
B JOCYyI€OHOM U CyJeOHOM TIOpSIIKE B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon @enepanumu.

5.2. KOHTpOJIb IE€SITEIBHOCTH CHEUHATUMCTOB AJMUHUCTPALIMM CEIBCKOTO
noceneHus: YeTbIpOBKAa OCYIIECTBIISIET AJMUHUCTPALUS CEJIBbCKOTO MOCEICHUS
YeTpIpoBKa.

3asBHUTENH TaK)KE MOTYT 00KajaoBaTh JeHcTBUS (Oe31ecTBIEC):

MYHULIMOAIBHBIX — CIyXalmux AJMHUHHUCTPAIlMU  CEJIbCKOTO IOCEJICHUS
YerpipoBka - ['maBe AIMMHUCTpaUMU CEIBCKOr0 noceneHus: YeTbIpoBKa,



3agBUTENN MOTYT 00XaJIOBaTh NEHCTBUS WM O€31€MCTBUS CIELMAIUCTOB
B Cy/IcOHOM TIOpSJIKE.

5.3. 3agBUTENM HMMEKT MpaBO OOpPaTUThCA C KajJoOOH JMYHO WJIU
HaIpaBUTh MUCBMEHHOE oOparienue, xkanoly (mperensuro) ([Ipunoxkenue Ne 4
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY ).

IIpu oOpaimeHun 3asBUTENEH B TUCbMEHHON ¢GoOpME paccMOTpEHHUE
oOpalieHuii rpaxkaaH M  OpraHM3aluid  OCYLIECTBISETCS B  IMOPSIKE,
YCTaHOBJIEHHOM HOPMAaTUBHBIMM IIPaBOBBIMU akTaMu Poccuiickoil Denepanuu u
Hogsropoackoii o6nactu.

OOpaieHrs MHBIX 3aUHTEPECOBAHHBIX JIMI[ PACCMATPHUBAIOTCS B TEUCHUE
30 (Tpuanatv) AHEW co AHS HUX MOCTYIUIEHUS B AJMUHUCTPALMIO CEJIbCKOTO
nocesneHus: YeTbIpoBKa .

54. Ecmu B pe3ymbrare pacCMOTpEHHUs OOpalieHue MPHU3HAHO
O00OCHOBaHHBIM, TO MPUHUMAETCA pelIeHHe 00 YCTpaHEeHMM HapylIIeHUH u
IIPUMEHEHUN MEP OTBETCTBEHHOCTH K CIIy>KAIllEMY, JOIYCTHUBIIEMY HApYyIICHHUE B
X0/ IPEIOCTABICHUS MyHUIUIIAIBHON YCIIYTH.

5.5. OrtBercTBeHHbIE JHMIA AJMUHUCTPALMM  CEJIBCKOTO IOCEIEHUS
UeThlpoBKa MPOBOAAT JIUYHBIN MPHUEM 3asIBUTEIICH MO KaiobdaM B COOTBETCTBUU C
peXUMOM  paboThl  AJAMUHUCTPALIMU CEeNIbCKOTO TocesieHus YeThIpoBKa,
yKa3aHHBIM B IIyHKTE 2.1.2 HacTosmero AAMUHACTPATUBHOTO PETJIAMEHTA.

JInyHBIA  OpueM  OPOBOAUTCA 1O  IIPEABAPUTEIBHOW  3alUCU  C
UCII0JIb30BAaHUEM CPEJICTB TeNe(OHHOM CBS3HM MO HOMEPaM Telle(POHOB, YKA3HBIX B
nyHkTe 2.1.3. HacTosiero AJIMUHUCTPATUBHOTO PErJIaMEHTa.

CnenuanucT, OCylECTBIIOMMN 3alUCh 3asgBUTEIEH HAa JIMYHBIA TIPUEM C
&Kano0oil, ”HPOPMHUPYET 3asBUTEIIS O JaTe, BpEMEHHU, MECTE MpUeMa, JOJIKHOCTH,
(amminy, UMEHH U OTYECTBE JIMLA, OCYLIECTBIISIFOIIETO IIPUEM.

5.6. Ilpu oOpamenun 3asgBuTeleld B NHCbMEHHOW ¢dopMe CpOK
pPaccCMOTpEHHUs KaloObl HE MOJbKEH npeBbimarh 30 (Tpuamaru) IHed ¢ MOMEHTa
pEerucTpanuu Takoro oopaiieHus.

B uCKIIOUMTENBHBIX ciaydasx (B TOM 4YHCIIE€ IPHU MPUHATHHA PELICHHS O
IIPOBEJICHUM TPOBEPKH), a TaKKe B Cllydyae HaIpaBi€HUs 3ampoca JIpyruMm
opraHaMm HCIOJIHUTEIbHON BIACTH 00JIACTH, OPraHaM MECTHOTO CaMOYIpaBiICHUS
Y MHBIM JIOJDKHOCTHBIM JIMIAM ISl TTOJTY4Y€HUsI HEOOXOIUMBIX ISl PACCMOTPEHUS
oOpalieHusi JOKYMEHTOB U MaTepuaioB AJMHHUCTPALUU CEIbCKOrO MOCEICHUS
YerblpoBKa BIIpaBe NPOIUTHh CPOK PACCMOTPEHUS 0OpallieHus He OoJiee yeM Ha
30 (Tpunuatv) AHEH, YBEJAOMHUB O TMPOMJIEHUH CpPOKAa €ro pacCMOTPEHUS
3asIBUTEIIA.

5.7. 3asBuTenb B CBOEM MHCbMEHHOM oOpamieHun (>kamobe) B
00s13aTeIbHOM MOPSIKE yKa3bIBaeT JIMOO HAMMEHOBAaHUE OpraHa, B KOTOPOE
HampaBJsIeT TMHChbMEHHOE oOpaimienue, au60 (ammwimio, UMS, OTYECTBO
COOTBETCTBYIOILIETO OTBETCTBEHHOTI'O JIULIA, JINOO JOJKHOCTh COOTBETCTBYIOLETO
JUa, a Takke CBOU (PaMUIIMIO, UM, OTYECTBO (IMOCIEAHEE - NPU HAJTUYHUH),
MIOJIHO€ HAUMEHOBAHUE JJI IOPUANYECKOr0 JUIa, IOYTOBBIN apec, 10 KOTOPOMY




JOJDKHBI OBITh HAIlpaBJICHbI OTBET, YBEJOMJIEHHE O Iepeaapecaluu oOpalieHus,
U3JIaraeT CyTh MPENJIOKEHUs, 3asBICHUS WU 5KaJo0bl, CTAaBUT JINYHYIO MOAMKCH
U Jary.

5.8. Tlo pe3ynapTaram paccMOTPEHHUSI KajaoObl OTBETCTBEHHBIM JIUIIOM
NPUHUMAETCS pEIIeHrne 00 YIOBIETBOPEHHUU TpeOOBaHUU 3asBHUTENs JTUOO 00
oTKaze B yjaoBieTBopeHUH xanoObl (IIpumoxenue Ne 5 K HacrosmeMy
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY).

[lucbMeHHBIH OTBET, COAEPKALIMN PE3YNIbTATHl PACCMOTPEHUSI 0OpalIeHUS
HaIpaBJIseTCs 3asIBUTEINIO.

5.9. Ecnu B nmMCbMEHHOM OOpallleHWH HE yKa3aHbl (paMHIIUs 3asiBUTEN,
HalpaBUBILEro OOpalleHue, U TOYTOBBIM aapec, MO KOTOPOMY JOJKEH ObITh
HarpaBJIeH OTBET, OTBET Ha 0OpaIlleHUE HE 1aeTCsl.

5.10. Ilpu mony4eHUH MUCBMEHHOTO OOpaIeHusi, B KOTOPOM COJIepP KaTCs
HEIEH3ypHbIE JTMOO0 OCKOpPOUTENbHBIE BBIPAXKEHUS, YTPO3bl )KU3HH, 310POBBIO U
MMYILECTBY JODKHOCTHOTO JIMIA, & TAK)XKE YWICHOB €r0 CEMbH, BIPABE OCTABUTH
oOparieHue 0e3 OTBETA M0 CYIIECTBY MTOCTaBIEHHBIX B HEM BOIIPOCOB U COOOILIUTH
3asIBUTEINI0, HAlPAaBUBILIEMY OOpallleHHE, O HEIOMyCTUMOCTH 3JI0YNOTpeOIeHus
IIPaBOM.

5.11. Ecam TeKCT NMUCbMEHHOIO OOpallleHUs HE MOIAAETCS MPOYTEHHIO,
OTBET Ha OOpallleHHe HE JTaeTCs, O YeM COOOIaeTcs 3asBUTENIO, HAllPAaBUBILEMY
oOparieHue, eciu ero (paMuiins ¥ MOYTOBBIN apec MOAJIAl0TCS MPOYTEHHUIO.

5.12. Ecau B mUCbMEHHOM OOpallleHNH 3asBUTENS COAECPAKUTCS BOIPOC, HA
KOTOPBIN 3asBUTEIII0 MHOTOKPATHO J1aBAJIUCh MMCbMEHHBIE OTBETHI 10 CYIIECTBY B
CBSI3U C paHee HaIpaBJIIeMbIMU OOpallleHHUsSMHU, U NPU ITOM B OOpallleHUu He
IPUBOJATCS HOBBIE JOBOJABI WJIM OOCTOSTENBCTBA, YIOJHOMOYEHHOE Ha TO
OTBETCTBEHHOE JIMI[0O BIpPaBe MPHUHATH peEIIeHHe O 0e30CHOBATEIbHOCTU
OUYepEeTHOr0 OOpAILEHUS U MPEKPALICHUH MEPENUCKU C 3asBUTENEM MO JTaHHOMY
Bonpocy. O [aHHOM pEIIEHMH YBEIOMIISIETCS 3asBHUTENb, HaIPaBUBIIWN
oOpailieHue.

5.13. Ecau oTBET MO CyHIECTBY MOCTABJIEHHOIO B OOpallleHHMH BONpPOCa HE
MOKET OBITh JaH 0€3 pa3riialleHusl CBEJECHUM, COCTABISAIOIINX IOCY1apCTBEHHYIO
WIM HHYI0 OXpaHsAemylo (denepanbHbIM 3aKOHOM  TallHy, 3asBUTEIIO,
HaIlpaBUBIIEMY O0OpalleHue, cooOIaeTcs O HEBO3MOXHOCTH JaThb OTBET IO
CYILLIECTBY IIOCTaBJIEHHOTO B HEM BONpPOCAa B CBSI3U C HEAOMYCTUMOCTHIO
pasrianieHys yKka3aHHbIX CBEJCHUI.

5.14. Ecau npuyuuHbL, IO KOTOPHIM OTBET IO CYIIECTBY MOCTaBJICHHBIX B
oOpallleHuu BOIIPOCOB HE MOT OBbITh J1aH, B IOCJIEAYIOIIEM ObUIM yCTpPaHEHBI,
3asBUTEJb BIIPABE BHOBb HAIIPaBUTh IOBTOPHOE OOpallCHUE.

5.15. 3asgButenu BHOpaBe O00XaJoBaThb pELIEHUS, NPUHATHIE B XOJE
IPEIOCTABIICHUS! MYHMILIMIAIBHOW YCIyru, ACUCTBUA WM Oe3eHCTBUE JIUILL
AJMHUHHUCTpAIMK CEIBbCKOTO MocesieHns YeTbpoBKa B CyZ€OHOM MOPSIKE.

5.16. 3asBUTENM MOTYT COOOLIUTH O HAPYLIEHUU CBOMX MIPAB M 3aKOHHBIX
MHTEPECOB, IMPOTUBONPABHBIX PEIICHUSX, JCHCTBUAX WM  Oe3aeiicTBUU




JOJDKHOCTHBIX JIML, HApyLICHUH I10JO0KEHUH HAcTOSUIEro AJIMUHUCTPATUBHOTO
perjamMeHTa, HEKOPPEKTHOM MOBEACHUH WM HapYIIECHUH CITY>KEOHOW ITHKU:

no HoMmepaM TelneoHOB, coaepkamuxcs B nyHkre 2.1.3. k
AJIMUHHUCTPAaTUBHOMY PEIJIAMEHTY;

Ha MIHTEpHET - CalT U 1O MIEKTPOHHOM ITOYTE OPTaHOB, MPEIOCTABIISIOIINX
MYHULUTNIATBHYIO YCIYTY (B Cllydae ero HaJiu4us).

5.17. CoobuieHue 3asBUTENsS]  JOJDKHO  COAEpXKaTh  CIEAYIOILIYIO
uH(pOpMaUIO:

(dbaMunuio, MMs, OTYECTBO TpakJaHWHA (HAUMEHOBAHUE IOPUIUYECKOTO
JU1Aa), KOTOPBIM MOAAETCs] COOOIIEHHE, €0 MECTO KUTENIbCTBA UM TPeObIBaHNUS;

HAaUMEHOBAaHWE OpraHa, JAODKHOCTb, (amMminio, UM U OTYECTBO
crienuanucta (Ipu HaJIUYUU WHPOpMAIUK), perieHue, nericTeue (0e3nencTrre)
KOTOPOI'O HapyIlIaeT IIpaBa U 3aKOHHBIE HHTEPECHI 3asIBUTEIIS;

CyThb HApYyLICHHBIX IPAaB M 3aKOHHBIX MHTEPECOB, IPOTHUBOIPABHOIO
pernienusi, nercTBus (0e31elcTBYs);

CBEJIEHUS O crnocoOe MH(DOPMUPOBAHMS 3ASIBUTENS O MPUHATHIX MEPAX I10
pe3ysbTaTaM pacCMOTPEHHS €r0 COOOIIECHHUS.

IIpunoxenue Ne 1
K AIMUHHUCTPaTUBHOMY PErIaMeHTY

dopma 3aaBieHUA 11 GU3HIECKOrO JINIIA

['maBe anmuHMCTpanMK
CeJICKOTO0 MoceeHus YeThIpoBKa

oT

acropT Ne
MECTO POXKACHUS

JlaTa poKACHUS
aJpec MecTa JKUTEIbCTBA

TenedoH

3adABJICHUC

[Tpomry npenocTaBUTh MHE CIIPaBKY (BBITUCKY, KOIHIO U T.1I.)




(Ha)

3a
[Ipumeuanue:

[Toanucek 3asBUTENS: pacmudpoBka
naTa:

KOJIMYECTBO SK3EMILISPOB.

ITpunoxenue Ne 2
K AAMUHUCTPATHBHOMY PETIaMEHTY

(I)opMa 3ajABJICHUA I OPHOAAYICCKOro JIMIa

I'maBe AagMuHUCTpauuu
CeNbCKOro MnocesieHus: YeTbIpoBKa

oT

Tenedon

3asBIICHHE
[Ipomry npenocTaBUTh MHE CIPaBKY (BBINMUCKY, KOIHIO H T.JI.)

B(HA)

3a

IIpumeuanue:



[Moanuce 3asBUTENS: pacimppoBka
nara:

KOJIMYCCTBO IK3CMIIIAPOB

TIpunoxenue 3
K AZIMHHHCTPaTHBHOMY PETJIAMEHTY

BJIOK-CXEMA
00MIeH CTPYKTYPHI TIO MIPEICTABICHUIO MYHHUITUTIAIIBHON YCITYTH 110 BIIAYe
BBIIIMUCKHA W3 JOMOBBIX U IOXO3SIMCTBEHHBIX KHUT, CIIPABOK U UHBIX JIOKYMEHTOB

Havano npenocTapieHuss MyHUITUITATHHOHN YCITyTH:
3asBuTeNnb 00paIIaeTcs ¢ 3asBICHUEM JINTHO HJIH
HAIpPAaBJISIeT €ro MOYTOBBIM OTIIPABICHUEM, JIEKTPOHHON MOYTOMN

HpI/IGM 3asIBJICHUA O IPEAOCTABJICHUN MyHHHHHaHLHOﬁ YCIIyru 1o Bblga4de
BBIITMCKU U3 JOMOBBIX U MOXO03SHCTBEHHBIX KHUT, CIPaBOK U UHBIX TOKYMCHTOB

PaccMmoTpeHue 3as1BiieHUs O MIPEAOCTABICHUY MYHULMIIAIIBHON YCIIYTH 110
BbI1a4€ BBIMHUCKU U3 JOMOBBIX U MOXO3SHCTBEHHBIX KHUT, CIIPABOK U MHBIX
JIOKYMEHTOB

[Mouck nabOp™Manu
T10 BBIJIa4€ BBIITMCKA W3 JOMOBBIX M MOXO3SHCTBEHHBIX KHUT, CIPABOK M HHBIX
JOKYMEHTOB




Hanpasnenne ysegomienus o6
OTKa3e B BBIIa4YM MyHUIMITIAIEHOM
YCIIYTH 3asiBUTEIIO

U U

Brigaua MyHULMITATIBHOM yCIIyTH
3asBUTEIIIO

OkasaHue MyHULMNAanbHOW yCryru 3aBepLueHo ]

IMpunoxenue Ne 4
K AIMUHUACTPaTHBHOMY PETIIAMEHTY

OBPA3EI]
XK AJIOBHI HA TEVCTBUE (BE3/IEMICTBUE)
A,HMI/IHPICTpaLII/IPI CEIIBCKOI'O ITIOCCIICHUA quHPOBKa
UJIU ETO

JOJIXXHOCTHOT O JIMITA

Hcx. ot N HanmenoBanue
AJIMUHUCTpALIMS CEIBCKOro nmoceneHus YeTbipoBka

XKanoba

* TlomHoe  HamMmeHoBaHuMe  ropuanyeckoro Jsmna, @O.M.0. pusnveckoro
auna

* MecToHax0XICHE FOPUIMYECKOTO JINIIA, (PU3UIECKOTO JTUIa

(paxTrueckuii aapec)

Tenedon:

AJlpec 3IEKTPOHHOU MOYTHI:

Kon yuera: UHH

* @.1.0. pykoBOAUTENS FOPUAMUECKOTO JIUIIA

* Ha nmelicTBus (Oe3melcTBuE):

(HauMeHOBaHUE OopraHa WK T0JKHOCTh, DO 10mKHOCTHOTO IUIa OpraHa)



* CYIIIECTBO KAJIOOBI:

(kpaTkOoe H3JI0KEHHE O0KaTyeMbIX ACHCTBUN (O€374eHCTBUA), yKa3aTb OCHOBAHUS, IO
KOTOPBIM JIMIIO, MOJarolee >kanoly, He COINIacHO c aeiicTBueM (Oe3aelicTBHEM) CO
CCBUIKaMH Ha IyHKTHI perilaMeHTa)

TOJIsI, OTMEUYEHHBIE 3BE3109KOH (*), 00s3aTEIBHBI JIs 3aITOTHCHHUS.
[Iepeuens npunaraeMoi JOKyMEHTAIIUU

MII
(moamuch PYKOBOAMTENS IOPUAMYECKOTO  JIMIA, (PU3UIECKOTO JUIA)



ITpunoxenue Ne 5
K AIMAHUCTPAaTHBHOMY PETIIaAMEHTY

OBPA3EI
PELIEHV S AIMUHUCTPAIIUY CEJICKOI'O IIOCEJIEHUSA YETHIPOBKA IIO
X AJIOBE HA IENCTBUE (BE3JEVCTBUE)
ET'0 NOJDKHOCTHOTO JIUIIA

Ucx. or N

PEIHIEHUE
10 Jkasio0e Ha perieHue, necTeue (0e3aeicTrue)
opraHa UJiv €ro JOJKHOCTHOTO JIMIIAa

HaumenoBanue opraHa WJIH JOJIZKHOCTbD, q)aMI/IJ'II/ISI U HMHUIOUAIIBI JOJI)KHOCTHOT'O JIHMIIa
opraHa, TPUHSIBIIETO pEIICHHE M0 XKajooe:

HaumenoBanue topuamueckoro mura wm O.UN.O. dusmdeckoro nuia, oOpaTuBIierocs ¢
xKanooomn

Howmep xaio0sbl, 1aTta 1 MECTO MPUHATHUS PELICHUS:

W3nosxeHue xano0bl 10 CYLIECTBY:

N3noxenune Bo3paxeHuil, 00bICHCHU 3asBUTEIIS:

YCTAHOBJIEHO:
dakTHYecKre M HWHBIE OOCTOSATENbCTBA Jela, YCTAaHOBIECHHBIC OPTAaHOM HITU JTOJDKHOCTHBIM
JTUIOM, paccMaTpuBaOIIUM xKanooy:

Jloka3aTelnbCcTBa, Ha KOTOPBIX OCHOBAaHBI BBIBOJBI IO  Pe3yJIbTaTaM PACCMOTPEHUS
JKaJI00BbI;

3akOHBl ¥ WHBIE HOPMATHUBHBIE IIPABOBBIE aKTbl, KOTOPBIMU PYKOBOJCTBOBAJCS
OpraH WIH JOJDKHOCTHOE JIMLO IIPU NPUHATHHA PELICHUS, 1 MOTHUBBI, 110 KOTOPBIM OpPIraH WU
JOJDKHOCTHOE JIULIO HE IIPUMEHWII 3aKOHBI U UHBIE HOPMATUBHBIE IIPABOBBIC AKTHI, HA KOTOPbIE
CCBUIAJICS 3asIBUTEIND -




Ha OCHOBaHUU HU3JI0KEHHOTO

PEIIEHO:

(pemeHue, MPUHATOE B OTHOIIICHUH 00KaJI0BaHHOTO

nevcTBus (0e31elCTBYS ), MPU3HAHO MTPAaBOMEPHBIM WM HEMTPABOMEPHBIM  TTOJIHOCTHIO

NN 4aCTHYHO HUJIKM OTMEHCHO ITOJITHOCTBHIO HUJIN I‘Ia.CTI/ILIHO)

(petreHre MPUHSTO MO CYIIECTBY JKajJ00kbl, - yAOBIETBOPEHA
WM HE YAOBJIETBOPEHA MOJIHOCTHIO MIIM YaCTHYHO)

3

(pemenue 1100 MepbI, KOTOPBIE HEOOXOIUMO MPUHSATDH B LENAX YCTPAHEHHUS JOMYIICHHBIX
HapyIIEHUH, €ClI OHU He ObUIM MPUHSTHI 10 BEHIHECEHUS PEILIEHUS 10 Kanooe)

Hacrosmee pemenne MoxkeT ObITh 005KajIoBaHO B Cy/Ie, apOUTPaKHOM CYJIE.
Konus HACTOAUICTO PCHICHU HAIIpaBJICHA IO aApCCy

(IOMKHOCTD JUIA YTIOTHOMOYEHHOTO, (monmuce) (MHULIAATBI, (PaMUITHS)
MPUHSBLIETO PELICHHE TI0 Kajo0e)







